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Guidelines for the set-up of a proposal for the organisation of the EPE ECCE Europe Conference

This document has been set up to help you putting together your proposal for organising the EPE ECCE Europe Conference.  

The form of the final document is up to you.  It should show that the venue is suitable in both material and financial aspects to organise a fruitful EPE ECCE Europe Conference.

0. The conference

The conference will normally last 3 days, preferably on Tuesday - Wednesday -Thursday.  The conference will welcome 800 to 1000 hard working attendees.  The number of accompanying persons is about 50 to 100, depending on the venue.

1. The Venue

Request for conference rooms

A. Lecture rooms


– Main lecture hall: at least 850 seats


– three to five other halls: 120 to 200 seats 
All rooms should be equipped with data-projection, a set of microphones (wireless), chairman’s desk, etc… 

B. Dialogue sessions: min 1200 m2
C. Exhibition hall: min 800 m2. The exhibition should be in the same space as the poster sessions area and preferably within an area where people will congregate and network.
D. Secretariat rooms: up to 3 smaller rooms

E. Forum/Discussion session rooms: 4 or 5 smaller rooms. Forum/discussion sessions can also be organised in the conference rooms.
F. Additional working space eventually spread among several foyer area’s, with continuous coffee available
G. Wifi available for all participants
2. The tutorials

Tutorials are organised on the day before the conference.  The venue should have the possibility to organise these tutorials on site or in the neighbourhood (local university?).  A total of about 100-200 attendees for 7 to 10 tutorials are expected.

3. The social programme

Lunches and coffee breaks are served on site, standing and/or seated lunch, also in the exhibition.
Usually the first evening is devoted to a one to one-and-a-half hour welcome drink.
The second evening is devoted to the official banquet. 

Day-visits can be planned for the accompanying persons. 

4. The technical visits

The day after the conference 2 to 3 technical visits can be organised.  They give the opportunity to put local achievements to light.  A total of up to 100 persons can be expected.

5. The hotels

All categories are needed for our attendees, from the 5* hotels to the students rooms or bed and breakfast.

6. The proceedings

The proceedings are published in a suitable medium, presently on USB sticks.  The work is performed by EPE Association using the same frame as the whole scientific organisation. 

7. The budget

The EPE Conference is the pillar of the EPE Association.  The benefit of the conference allows the Association to survive, serve its members and publish the EPE Journal on a regular basis.

All lunches, coffee breaks, the welcome party and gala dinner are included in the registration fee.

The total budget for the conference centre, catering, including welcome reception, gala dinner, breaks and lunches should preferably not exceed 300 EUR per participant.
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